
New Department Head or Department Name Change Form 
 
 

Change Department Head Name  
 

 

Account Number: 
 

Account Name: 
 

Effective Date of Change: 
 

  

Former Head: New Head: 

MSU ID #:  MSU ID #:
 

Name:  Name: 
 

 
  
 
 

Change Department Name 
 

Effective Date of Change: 
 

  

Previous: 
 

Account Number: 
 

Account Name: 
 

  

New: 
 

Account Number: 
 

Account Name: 
 

 
 

Current information can be viewed on the last page of the budget worksheet or on the department totals’ screen. 
 
 
 
Change submitted by:  Date:  
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